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                 Head’s Welcome 

 

 

 

 

 

 “Love Learning” 
 

 

Thank you for the interest you have shown in Wheatfields Infants’ and Nursery School.  I 

hope that you enjoy reading our prospectus and it helps you to find out about life at 

Wheatfields. 

 

Wheatfields is a three form entry Infant and Nursery School. Each year group has three 

classes led by three teachers and a team of Learning Assistants. The Nursery is led by a 

teacher and is supported by a team of Early Years Practitioners. 

 

At Wheatfields, we value everyone as an individual and are a sustainable school. As such we 

encourage our children to care for themselves, care for each other and care for their 

community. We believe that it is important for our children to develop a love of learning 

through an exciting curriculum and a clear understanding of how they can learn successfully. 

We are keen to involve our children and parents in all aspects of school life. We are always 

pleased to show prospective children and parents around our school.   

 

For many parents one of the hardest decisions they need to make is where to send their child 

to school.  Although all schools teach the Early Years Foundation and National Curriculum, 

every school has an individual style and ethos and it is important that your ideas of how your 

child should be educated match the style of the school to which you send your child.  We 

would always strongly recommend to any prospective parent that they arrange to visit our 

school during a working day to see if they believe their child will be happy here. 

 

Miss Clare Cockburn 
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                   Our Ethos and Values 

 

We believe in an inclusive education where all children are nurtured, 

valued and encouraged to love learning.     
We believe all children should feel safe and secure to grow into 

confident, independent learners who are not afraid to make a mistake or 

take a risk. 

We know that children learn best when they are excited by and engaged 

in their learning.  We teach our children the skills they need through an 

inspiring, creative curriculum that dares to be different. 

  

 

We can do this because : 

We provide a committed staff team who offer high quality teaching and 

inspiring learning environments drawing on a wealth of knowledge, 

strengths and skills. 

We value achievement and strive to ensure each child is appropriately 

challenged and reaches their full potential. 

We empower our children to become responsible citizens in our diverse 

community. 

We know that working together as a team - staff, parents, governors, 

the local and wider community, enables us to meet the needs of all of our 

children. 

  

                                          

 

 

                “Love Learning” 
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Location 

 
Wheatfields Infants’ & Nursery School opened in 1964 and is located in a residential area in 

the North East of St Albans. It is a Community School administered by Hertfordshire 

County Council. We share an open and attractive site with Wheatfields Junior School and 

Sandringham Secondary School, close to residential housing and amenities, approximately 

1.5 miles NE of St Albans City centre in the Marshalswick ward. Our main entrance is in 

Downes Road, which is on the north side of the Ridgeway, leading from Marshalswick Lane. 

The school can also be accessed from an entrance in Sandringham Crescent. 

 
 

 

 

 

 

 

 

 

 

 

 
                                 ( Map Showing the location of our school-  AL4 9NT) 

The School Office 
 

The School Office is open from 8.00 am to 4.00pm Monday to Friday. Please note that during 

busy times at the beginning and end of the school day, the Office can be contacted by email 

admin@wheatfieldsinfants.herts.sch.uk  

 

From the outside of the building there is a post-box located to the right of the front door. 

There is also a drop box for receipt of forms and other returns just outside the reception 

window. 
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General Information 
 

Governors 
 

As a community school we have our own Governing Body. This consists of volunteers  

nominated by the parents, school staff, plus governors co-opted for the skills they bring.   

 

Our governors’ names are listed on the school notice board and website.  Our Chair of 

Governors is Mr Roger Thomas. They are happy to discuss all aspects of the school.  They 

have a legal responsibility to work as a body to manage the school, are actively involved in 

school life and attend training courses throughout their terms of office.  If you wish to 

contact one of our school governors please do so via the School Office or via email on 

governors@wheatfieldsinfants.herts.sch.uk 

 

Equality & Diversity 
 

The concept of equal opportunities is a priority in our school. All children and parents  

regardless of race, religion, ethnicity, disability and gender are welcome and will be  

encouraged to participate fully in the life of the school.  We work to ensure that all  

individuals are valued and have the opportunity to develop their full potential within the 

context of mutual respect and fairness. 

 

Coming To School 
 

Children are welcomed into Nursery and pupils attend for the equivalent 

of five half days per week, in varying combinations.  Children can start 

our Nursery from the term after they are three. Attendance patterns 

are either five mornings, five  

afternoons or two full days and one half day. We do now offer the option 

30hours   

 

 

Children experience a balanced and varied programme for the education of the whole child, 

learning social and practical skills as well as those for early literacy and numeracy. 

We have a single intake into Reception in September. Thereafter they move with their year 

group to Year 1. Each year group is organised into three classes of up to 30 children.  At the 

end of Year 1 the 3 classes are mixed as they progress to Year 2.The teachers work closely 

together in order to maintain the highest standard of education and to ensure learning is 

continuous. 
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Admissions Policy 

 
The school works within the admissions policy of Hertfordshire Education  

Authority. Hertfordshire’s Admission Department administers the admissions  

process for Reception. There is a separate process for Nursery admissions. Parents need to 

apply directly to school for a Nursery place. Please see the website for details. We have 90 

places in Reception and 80 in Nursery. We welcome children into our Nursery from the term 

following their third birthday. 
 

Induction Programme  

 
The school has a very structured induction programme to help the children settle happily in 

school.  The programme has been designed to provide a gentle start for our young children.  

We have a policy of visiting all children in their nursery and Pre schools before they enter 

school, providing the setting is local and happy for us to visit. Parents are invited to attend 

an evening meeting with the Headteacher and the Reception  or Nursery Team to learn a 

little more about the school in the term before the children start. 

 

Nursery  

 
The Senior Leadership Team (SLT) and the Nursery team will make home visits prior to the 

children starting school. The children then have pre visits before starting Nursery full time.  

 

Reception 
 

During the half term before they start school, all the children joining Reception will be 

invited to come on visits. At this time they will meet their teachers and teaching assistants, 

the other children who will be in their class and see their classroom.   

When the children start, they initially come in for half-days to give the  children time to 

get to know their classroom and for us to get to know them.  We then  

increase the time, first staying just for lunch and finally the whole day.  In this way the 

children do not become too tired from coping with new experiences and continue to enjoy 

their new school.   
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Communications with Parents 
 

The Headteacher writes a newsletter to parents every week telling them about the various 

learning activities in school. This can be sent to you either by email or via your child. Every 

term a Parents’ Forum Meeting is held at which time current issues may be discussed. The 

school website is regularly updated and contains useful information on the school. The 

Headteacher is always available to talk to parents. 

In addition, we also have the more formal opportunities for parents to hear how their children 

are progressing.  In the Autumn and Spring terms, we have Progress Meetings when parents 

can come and look at their children’s work and discuss their child’s progress with the 

teachers.  In the Summer term, parents receive a written report that explains the progress 

the children have made in all areas of learning.  
 

Library 
We have an excellent library of non-fiction and fiction books which enables our children to 

borrow books weekly to be read at home with their parents.  Each class has a opportunity to 

visit the library during the school week. A member of Staff coordinates and runs the library, 

keeping it fully stocked and easy for the  

children to use. 

 

Healthy Schools 

We are part of the Government’s free fruit and vegetable scheme.  Children receive a 

healthy snack each day. We have a Travel Plan which sets out the school’s formal commitment 

to tackling the problems of school-gate congestion and encouraging children to walk or cycle 

to school whenever possible. We also participate in the annual  ‘Walk to School Week’ . 

 

School Council 

Our school council members are  a representative group of pupils elected by their peers. 

Our school council have a say about decisions, and play an active role in making their school a 

better place. They have the opportunity to let adults know their feelings and opinions about 

things that affect them. Our school council is elected termly. They meet regularly to discuss 

current issues in school  The  Council includes 2 pupils from each class in Reception, Year 1 

and Year 2.  Their focus is caring for ourselves and caring for others. 

Sustainable Ambassadors 

We also have Sustainable Ambassadors in Year 2 who undergo training in order to promote 

sustainable activities in school, particularly in terms of caring for the  

environment 
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                   Our School 

The School Day 

Main School 

Morning Session 8.50 am - 12 noon 

Afternoon Session 1.15 pm - 3.10 pm 

 

Nursery 

Morning Session 8.40 am - 11.40 am 

Afternoon Session 12.20 pm - 3.20 pm 

                                                                           “ Love Learning”
 

School Uniform 

 
Uniform is worn by all children from Reception upwards. Full information about the school 

uniform is available in the Welcome Pack. Standard items of uniform are available from 

nominated local shops, or parents can buy online at www.schooltrendsonline.com   Uniform is 

optional in Nursery and parents of Nursery children will receive information about suitable 

clothing in their Welcome Pack. We do not permit nail varnish or make-up, and discourage 

extreme hair styles and accessories. The only earrings permitted at school are studs. 

 

Children also need a book bag, shoe bag, PE kit ( including a tracksuit) and spare shoes and 

wellingtons - all are detailed in the Welcome Pack.  

All items of clothing and equipment must be clearly named. 

 

All children in school will also need warm outdoor clothing and footwear for Forest School. 

 

Collective Act of Worship 
We have a daily act of collective worship. We develop a theme for collective worship 

throughout each half term involving different visitors and music. Our Friday assembly is a 

Celebration Assembly when any of the children can share their own achievements with the 

rest of the school. Within the term, each class invites its parents to join them to hear more 

about their learning.  

The children in our school have varying religious backgrounds.  We are not a faith community 

and our collective worship is non-denominational.  It does, however, embrace concepts and 

ideals consistent with Christian principles.  Collective worship reflects the ethos of the 

school and develops the feeling of belonging to a community.  We hope that all the children 

will take part in the music, stories and time for reflection which characterise our collective 

worship.  However, parents do have a right to withdraw their children from collective 

worship and R.E. and the school would be happy to discuss this matter more fully if necessary. 

http://www.schooltrendsonline.com/


9 

 

 

School Lunch and Snacks 

 
    Lunch is prepared in the school kitchen and served in the dining 

hall.  The menus are designed for healthy eating and all the food is 

cooked on the premises. Our school meals are freshly prepared by 

Edwards and Blake and we use their pupil choice menu, where children 

choose in the morning what meal they would like to have. All school 

aged infant children are entitled to a free school meal. The children 

collect their own meal and eat this at a table in the dining hall.  The 

children are encouraged, but never made, to eat the meal they have 

chosen.  If we feel that a child is not eating well, we will  

contact the parents.  The children clear away their own plates and cutlery before going out 

to play.   

    

Children can bring their own packed lunch.  We ask 

for it to be sent in a named lunchbox. We encourage 

healthy eating, so please avoid crisps and include fruit 

in your child’s lunch.  

 

As there are an increasing number of children with 

nut or nut-related allergies we are a nut free school. 

Please do not send in any foods (eg cereal bars) which 

contain nuts or sesame seeds or oil (eg hummous). We also ask parents to remind their 

children not to share any of their food with other children. 

      

Throughout the lunch hour, whether they are playing in the 

playground or collecting their meal, the children are under the 

supervision of our Midday Play  Leaders and Learning Assistants who 

lead and organise the play provision at lunchtimes. 

      

Water is provided and the children are encouraged to drink regularly 

throughout the day. As members of the School Fruit and Vegetable 

Scheme the children are entitled to a piece of fruit or vegetable on a daily basis. 

    

 

 

 

 

 

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjdnYuGwdHWAhVDVxoKHYu1BucQjRwIBw&url=http://www.goodtoknow.co.uk/recipes/pictures/29229/30-packed-lunch-ideas&psig=AOvVaw2-KKM4nrrdlDZV_8h_b_Wt&ust=1507018892975526
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 Pupil Premium 

 

   Previously the school received additional money called Pupil Premium for all  

children who received free school meals. Now that all children automatically receive 

universal free school meals you should still register for free school meals in order for us to 

continue to benefit from Pupil Premium. We need you to do this so that we can gain additional 

income for the school. For each child who receives Pupil Premium we receive £1320. Every 

child who is eligible for free school meals is offered a free place at one of our extra 

curricular clubs.  

 

For more information on free school meals and other educational benefits in Hertfordshire, 

visit: www.hertsdirect.org/freeschoolmeals  

 

For each child who receives Pupil Premium we receive £1320 to support their education in 

school. Children who are eligible may receive a free item of school uniform or be allocated a 

free place at one of our school clubs.  

You can apply  

 online at: www.hertsdirect.org/freeschoolmeals 

 smartphone: Using the LookingLocal app available from app stores.  

 Digital TV: The Community Channel – Press the red button  

 Wii/Xbox/PS3: www.lookinglocal.gov.uk/hertsdirect  

 phone: 0300 123 4084 between 8:00am and 8:00pm Monday to Friday, or between 

9:00am and 4:00pm Saturday  

 

Alternatively, the School Office will be happy to apply on your behalf.  

 

Milk is available for nursery and infant age children until the end of Year 2.  

 

It is supplied free of charge for Nursery and to any Reception children who are in school a 

full term before their fifth birthday. Otherwise it can be purchased at a subsidised cost on 

a termly basis. 
 

 

 

 

 

 

 

http://www.hertsdirect.org/freeschoolmeals
http://www.hertsdirect.org/freeschoolmeals
http://www.lookinglocal.gov.uk/hertsdirect
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Keeping Children Safe 

 

Child Protection and Safeguarding 

 
We have a detailed child protection policy which reflects our duty of care for our children and 

highlights the strategies we would use based on the latest DfE guidance. “Keeping Children 

Safe in Education (2016)” The purpose of the policy is to inform staff, parents, volunteers and 

governors about the school's responsibilities for safeguarding children and to enable 

everyone to have a clear understanding of how these responsibilities should be carried out. 

 

 

Prevent Duty 

 
As part of our safeguarding responsibility all staff are trained and are aware of their prevent 

duty under the Counter Terrorism and Security Act 2015 which aims to prevent people from 

being involved in terrorism or supporting terrorism. 
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Teaching and Learning 

We believe all children at our school regardless of race, gender, or ethnicity should have the 

opportunity to learn through a rich curriculum that gives a wide range of experiences.  

Whilst in our school we want our children to be: 

 Active and confident learners 

 Able to think creatively 

 Able to develop independence of thought - ask challenging questions 

 Able to take risks in their learning 

 Able to co-operate with each other and be part of a community 

 Willing to ask for help 

 Curious and motivated 

 Able to sustain interest and concentration 

 Challenged and excited to learn 

 Able to learn through a structured programme of activities which are suited to their 

learning style and ensure their skills progress 

 Happy and have fun in their learning 

 

 

Building Learning Powers 
To support the development of the children’s learning skills, we have our Learning Power 

Heroes. This is based on the work of Professor Guy Claxton. We use the Learning 

Power Heroes to talk with the children about how they can be better learners. 

  

 Rufus Rabbit is reciprocal and has the ability to work on his own and or 

with others. 

 

 

 

 Krishna Cat is very reflective and is able to think about what has been 

learned. 

 

 

 Tallulah Ted is very resilient and has the ability to keep persevering. 

 

 

 

 Doris Dog is resourceful, she’s ready, willing and able to learn in  

different ways. 
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Organisation of Pupils for Learning 

 
Children are organised in a variety of ways, based on knowledge of the children and their 

learning and personal, social and emotional needs including: 

 

 Whole class 

 Flexible groupings of different sizes including  

o Friendship 

o Ability 

o Behaviour 

o Mixed ability  

 Working individually 

 Working in pairs/ threes 

 Interacting across and within the year groups with other children 

 

Opportunities for Learning 

 
We use both the inside and outside environments to maximise the children’s learning. In all 

year groups children have opportunities to spend time outside as part of their learning 

development. We provide suitable first hand experiences and opportunities for child 

initiated learning. All planned learning will identify the success criteria that supports the 

child’s understanding of how the learning can be achieved. We often organise visits and 

activities and welcome visitors into school to talk to the children to enrich and extend 

learning opportunities. We encourage children to initiate opportunities for problem solving 

and investigation. We use Information and Communication Technology across the curriculum.   
 

The learning is based on a theme and skills development approach. The children are 

encouraged to have ownership and be involved in planning learning. The teaching team then 

track the expectations from either the Early Years Foundation Stage Curriculum for 

Nursery and Reception or National Curriculum for year 1 and 2 to ensure the children have 

the appropriate coverage of all subjects.  
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Early Years Curriculum 
The Foundation Stage for Nursery and Reception covers 

three prime areas of learning. These areas are fundamental, 

work together, and move through to support devel opment in 

all other areas. Personal, Social and Emotional Development, 

Communication and Language and Physical Development.   

 

There are four specific areas that are taught that include the 

essential skills and knowledge for our children. These are  

Literacy, Mathematics, Understanding the World and 

Expressive Arts and Design. 
 

 

Key Stage 1 Curriculum
The National Curriculum for Years 1 and 2 is Subject Based – 

English, Mathematics, Science, Computing, Design and Technology, History,  

Geography, Art and Design, Music and Physical Education (P.E.) 

There are separate guidelines for the teaching of Religious Education and Personal, Social, Health 

and Emotional (PSHE) learning. 

 

The core areas of the National curriculum are – English, Maths, and Science. The other 

subjects are grouped as the Foundation Subjects.  

Core Subjects of the National Curriculum Year 1 & 2 
 

English 
The development of literacy and communication skills must be at the centre of much of the 

teaching in school. Speaking and listening, reading and writing are the skills through which 

much of the children’s learning will take place. We follow the guidelines given in the new 

national curriculum in order to teach our children  English. The teachers adapt this to meet 

the needs of the children. Our aim is to teach the skills of reading and writing that will 

enable the children to enjoy and be enthusiastic readers and writers throughout their lives. 

Key skills are taught through our daily English sessions. Children have regularly reviewed 

next steps to support the teaching of English. 

Spoken Language 

We work extensively with the children in developing their skills of expressing ideas, 

discussing situations and listening to others. We give particular emphasis to developing 

listening skills as many children find it difficult to listen to others. All children have 

opportunities to take part in concerts and school assemblies which encourage confidence in 

speaking to an audience. 
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Reading 

We approach reading through a variety of methods – letters and sounds, whole word and 

context. We have a wide range of reading scheme materials that the children use either 

individually or in guided reading groups. The children are encouraged to choose their own 

books to help them develop their skills. We see our parents as essential partners in the 

teaching of reading, supporting the practice of the skills that we are teaching in school. 

                                          Writing 

Learning to write requires different skills – the ability to think of an idea (composition) and 

the necessary secretarial skills to put that idea down on paper (transcription) – handwriting, 

spelling and punctuation. We approach the teaching of writing through a sequence based on 

modelling, identifying success criteria of a writing style and then the children having the 

opportunity to write in that style based upon a build up of the necessary skills. 

 

Mathematics 
The principal focus of mathematics teaching is to ensure that our children develop 

confidence and mental fluency with whole numbers, counting and place value.  

Mathematics in school not only encompasses work on number 

processes and calculating with money, but also measurement, 

recognising patterns, shape, space and handling data.  We believe 

the children need a lot of practical experience to ensure they 

understand the concepts and can apply them in different situations, 

so we structure our teaching and our own maths scheme in this way.  

We follow the guidelines from the new national mathematics curriculum and in every class 

there is a daily maths session.  However, the children will also use maths in other areas of 

work, such as P.E. and science, and also in their role-play areas. 

 

                                       Science 
The Science curriculum has five areas of knowledge that we teach in school:  Plants, 

Animals (including humans), Everyday Materials, Seasonal changes and Living Things and 

their Habitats. A further area is the children “working scientifically”. We link the teaching 

of the subject knowledge and skills to the themes that are being taught in school. 
 

 

 

. 
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Foundation Subjects of the National Curriculum for Years 1 

& 2 

                      
                      History and Geography 

The teaching of History and Geography is through our skills curriculum. Each theme enables 

the subjects to be covered at different times of the year. 

 

 

Art and Design 

In Art and Design and Technology, we teach the skills and techniques the children need to 

develop their confidence in experimenting and using a range of materials. 
 

 

                        

                                             PE 

The PE and Sports Premium is being used to help improve the quality of PE and sport we 

offer our pupils in order to improve their health and skill across a range of sports. We have 

purchased many new resources for both indoor and outdoor PE. We have also hired a 

qualified sports coach over this coming year to up skill our teachers as well as having PE is 

taught by the class teacher in weekly sessions. The areas covered are agility, gymnastics, 

dance and games. Our hall is well equipped with apparatus that is the correct size and weight 

for the children.   

Using some sports premium funding this year, we have started in school a multi-skills 

breakfast club and a gymnastic club. Funded places are available for children in receipt of 

pupil premium funding. (see page 10 if you think you may be eligible). 
 

                                      

                                          Computing 

Learning how to use computers and other information technology is very important to our 

children who are growing up in the 21st century.  We have interactive whiteboards and 

visualisers in every classroom to support teaching and learning. The children also have access 

to iPads, notebooks and laptops on which we have software appropriate to t he children’s age 

and stage of development.  We have both wifi and internet connections in all classrooms so 

the children can begin to explore the World Wide Web through a protected grid. We have a 

clear internet policy and safe use guidelines.We use the Hertfordshire Computing scheme to 

plan the learning and skills progression for the children.  
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Religious Education 

 Our curriculum has been developed within the guidelines of the  

Hertfordshire Agreed Syllabus. Through this the children become aware 

of themselves, both as individuals and as valued members of the school 

community.  They learn about festivals celebrated in the major faiths, 

such as Diwali, Chanukah, Christmas, Easter, and Eid. The children are also 

taught about mutual respect for and tolerance of others as part of our 

teaching of British Values. 

 

 

Personal, Social and Health Education 

Personal, social, and health education provides those skills which will help the children to 

learn well individually and with others, to understand different viewpoints and to have 

mutual respect and tolerance of those of different faiths and beliefs. Much of this work is 

central to the school ethos as we value and respect the children and teach them to respect 

each other. We are a school that is committed to teaching British Values.  
 

 

 

Sex and Relationships Education 

There are three overlapping and linked core themes: health and well being, relationships and 

living in the wider world. Sex Education is not taught as a specific subject, but questions are 

answered factually and honestly as they arise.  Within some of our topics, there are 

opportunities which will stimulate questions should a child require further information.  

Throughout the Infants’ School, opportunities are sought or created in accordance with 

pupil’s readiness and needs. We provide a spiral programme of knowledge skills and 

attitudinal development where prior learning is revisited, reinforced and  

extended in age- and stage- appropriate contexts. 

 

 

 

                                    Forest School 

The children have the opportunity to develop their skills using the school’s on site wild area/ 

EYFS Forest school area. All sessions are designed around the interests of the group, 

ensuring that they are learner-led. Sessions are designed around a theme, themes are 

sometimes subtle such as evolving or exploring the 

site or more obvious such as bugs, spies, or nature 

investigators.  

Many areas of the EYFS or National Curriculum are 

intrinsically covered, in the Forest Schools 

experience without the programmes needing to be 

curriculum led. Teamwork skills develop naturally 
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through working in small groups to achieve a common goal.  

Individual skills and self-esteem are heightened throughout activities such as hide and seek, 

shelter building, tool skills, environmental art and even lighting fires. Each activity develops 

intra and inter-personal skills as well as practical and intellectual skills. Tools are used in 

Forest Schools in a traditional woodland manner and are introduced gradually within a 

structured safe base. The use of tools develops both gross and fine motor skills as well as a 

sense of responsibility, independence and self-confidence. 
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Special Education Needs and Inclusion 

How does the school know if children/young people need extra help and what should I do 

if I think my child may have special educational needs? 

 

Parents have many opportunities to speak to staff if they are concerned about the progress 

of their children. Class teachers are available for discussions at the end of every day and 

parents can also make appointment to see Sarah Fitzgerald or  

Anna Chase by speaking to the school office. Prior to joining our school in either Nursery or 

Reception, pupils receive a home visit from members of the Early Years team. This is a very 

good opportunity for parents to raise any concerns before their child even starts school. 

 

How will school staff support my child? 

 

Teachers are responsible for the learning and progress of all children in their class. The 

school strongly expects the provision of high-quality whole-class teaching and we therefore 

prioritise the training and professional development of our teaching teams. Teachers are 

able to draw on support and advice from Sarah Fitzgerald and Anna Chase as well as external 

specialists such as the Speech and Language Therapist, Educational Psychologist and other 

advisory teachers.  

The role of SENCo (Special Educational Needs Co-Ordinator) is covered by the  

Assistant Heads for Inclusion, Sarah Fitzgerald and Anna Chase. They work closely  

with children, parents and teachers to identify additional needs and ensure  

appropriate provision is in place. Additional provision can be provided both inside and outside 

of the classroom with either a teacher (for example following the Numbers Count program) 

or with a Higher Level Teaching Assistant or Learning  

Assistant. This may entail one to one or small group work. We also offer Nurture provision 

for four afternoons a week.  

 Some children will require an adult to support them with their learning throughout the 

school day and this would be offered by a designated Learning Assistant. The class teacher 

and Assistant Heads for Inclusion are responsible for monitoring the quality and impact of 

the provision provided. The progress of children receiving special educational provision is 

also monitored by the governing body. The governors receive termly progress information 

from Clare Cockburn and there is a governor specifically assigned to monitor Inclusion. 

Sarah Fitzgerald and Anna Chase are also available to meet with governors on governors’ 

open mornings. 
 
 

How will I know how my child is doing? 

Formal opportunities are available for parents to talk to their child’s class teacher each 
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term during Parent Consultations. A written report is sent home in July, and there are a 

number of occasions through the year when parents are invited into school to see their 

child’s work. There are also informal opportunities to talk to class teachers daily as all staff 

are available at the end of the school day. Parents are welcome to make appointments to 

meet with Clare Cockburn, Sarah Fitzgerald or Anna Chase at any time to discuss their child 

and any concerns they may have.  Parents of children receiving special educational provision 

are invited to meet with the school-based professionals working with their child every term, 

to review and plan provision and agree future targets and next steps. 

 

How will the learning and development provision be matched to my child’s needs? 

 

Each class teacher is expected to know the children in their class inside out in  

order to be able to match their planned learning to the needs of all of the individuals in their 

class. On a daily lesson by lesson basis teachers assess the learning of all pupils and adjust 

their subsequent teaching accordingly. Children’s needs are met by careful differentiation; 

for example, teachers may adjust the structure of the lesson, the resources provided or the 

pitch of activities in order to challenge every individual. The children are encouraged to be 

aware of  

themselves as learners and are encouraged to choose their own level of challenge from a 

selection. The children in our school are very aware of the need to challenge themselves’!  

 

The class teachers keep a close eye on the level of challenge the children choose in order to 

support them in this process. 

For a child who has been assessed as in need of SEN support, we follow a cycle of ‘assess, 
plan, do, review’. Parents will be invited into school for termly planning meetings to discuss 

their child with the class teacher and Sarah Fitzgerald and Anna Chase. At these meetings 

we will review the child’s progress over the  

preceding term and plan provision for the term ahead. Targets and next steps will be agreed 

as well as discussing the extra support available. These meetings enable us to work together 

to support your child and meet their individual needs. 

 

What support will there be for my child’s overall well-being? 

 

The children’s overall wellbeing is central to our school’s vision and we work very hard to 

develop confident, happy, and independent children. The children’s PSHE (Personal Social 

Health and Emotional) learning underpins every other area of learning and it is therefore a 

high priority for our teachers. We value our children’s ideas and opinions so therefore use 

every opportunity to listen to them. This can be through formal routes such as our school 

council, sustainable ambassadors and pupil questionnaires as well as by valuing every 

conversation we have with each individual child. 

Where children have additional social and emotional needs we work closely with parents to 

identify their needs and the most appropriate form of support. We have a nurture group 
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called ‘The Treehouse’ which runs on four afternoons a week and provides both short and 

long term emotional and social support. We also have  

access to a play therapist who works with children with identified emotional needs with the 

agreement of their parents. We can access advice and support from a number of 

professionals in school for example educational psychologists as well as signposting parents 

to the appropriate professionals outside of school for example paediatricians, CAMHS 

(Child and Adolescent Mental Health Service) and support from our local children’s centre or 

family support worker.   

 

We believe strongly that behaviour is a form of communication and where children are 

struggling with their behaviour we need to try to understand why they are having 

difficulties. In the event that our day to day behaviour management is not working we will 

work with the parents to draw up and implement an Individual Behaviour Plan (IBP) in order 

to support the child at school. At lunchtime we have both Midday Play Leaders and Learning 

Assistants who are available to support all of the children with their social interactions and 

also to provide support for identified children. 

 

We have a number of qualified paediatric first-aiders on our staff, with named staff on call 

at all times to deal with first aid matters. Prescribed medication can be given to the office 

and administered by a named member of staff in close consultation with parents. Where 

there are long term medical issues individual care plans are written with parents following 

advice from medical professionals and staff are given relevant training to be able to 

administer the plan.  

 

What training have the staff, supporting children and young people with SEND, had or 

are having? 

 

All teaching and learning staff in the school support children with special educational needs. 

We have a wide and varied CPD program for all staff to ensure our team are well trained and 

have expertise in many areas. As well as sending staff members on external training courses 

we regularly invite experts into our school to deliver training to all members of staff, this 

year this will include a series of speech and language sessions, phonics and phonological 

awareness. Within our Learning Assistant team staff members have recently completed 

qualifications in speech and language (ELKLAN level 2 and 3) and one member of staff who is 

studying for a level 4 qualification in supporting autistic children. Alongside this training 

best practice locally is shared through networks such as the Head Teachers’ Consortium, 

Deputy Head Teachers’ Network and local SENCo meetings. 

 

What specialist services and expertise are available at or accessed by the school? 

 

Sarah Fitzgerald and Anna Chase co-ordinate access to a wide variety of external 

professionals for example:  
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The Specific Learning Difficulties (SpLD) Base at Windermere Outreach Service,  

Karen Clarke our link Speech and Language therapist,  

LINKs behaviour support 

The Communication Disorders Team,  

Chris Engstrom our Family Support Worker at St Albans Plus 

Marion Money our link Educational Psychologist 

The Collett School Outreach Service 

 

We will always include parents in any decisions to access advice externally and keep parents 

informed of any advice given. Parents can also access some of these  

services outside of school for example by making an appointment to speak to the  

Educational Psychologist. Opportunities for this are advertised via the school  

newsletter. 

How will you help me to support my child’s learning? 

We strongly believe that parents are key to a child’s successful education and  

because of this we make lots of opportunities to involve all parents in their child’s education. 

Each class teacher sends a weekly email home to parents with details of the learning that is 

taking place and ways to support at home. This may be by carrying out some home research, 

finding out a fact about something to share with the class or simply by playing a quick game. 

For Key stage 1 parents we run maths and literacy workshops twice a year, these explain how 

we teach certain areas for example how we teach addition and subtraction and how you can 

support at home, we also have a large amount of resources for parents to access on our 

website. The children receive individual targets for maths, literacy and phonics which are 

shared with parents and children at regular target sharing meetings. These are kept in the 

children’s reading response books so you are always aware of their next step in learning. The 

class teachers are always available after school to discuss any specific issues and give more 

ideas of how to help at home. 

 

If your child is receiving any learning interventions then the teacher or LA delivering the 

intervention will stay in close contact with you either via regular meetings or a home/school 

diary. You will be kept well informed on the progress they are making and ways to help at 

home. We also invite parents in to take part in these intervention sessions so you can see how 

they are delivered and pick up some tips to use at home. 

How will I be involved in discussions about and planning for my child’s education? 

We aim to work very closely with parents of children with SEND, Class teachers and 

Learning Assistants are available for informal discussions at the end of the day and we will 

often use a home/school diary or good news book to keep parents informed on a day to day 

basis. We also have regular planning meetings for children receiving special educational 
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provision. These involve the parents, Sarah Fitzgerald or Anna Chase, class teachers, and 

any external professionals involved with the child as appropriate. At these meetings, we will 

look at the child’s progress towards their targets, celebrate any successes and discuss any 

problems or barriers to reaching their targets. We will also set new targets and discuss 

ideas of how to support the children to achieve them.  
 

How will my child be included in activities outside the classroom including school trips? 

All school trips are planned to include all children in the year group. If your child has a 

special educational need that may make their participation in a trip more challenging then we 

look at how to make the trip safe and accessible to them. We conduct individual risk 

assessments for these children and will work with the parents to discuss and remove any 

barriers to their participation. For example, we might allocate additional adults to support 

your child or invite you to join us as a parent helper on our trip. Ratios for school trips are 

always at or above the standards set by Hertfordshire County Council. All children in school 

take part in Forest school. Each class teacher conducts a risk assessment before each 

session taking account of the site, the weather, tools and the support needs of individual 

children. As with trips off site we may allocate an additional adult or invite a parent to join in 

the session to ensure the activity is safe and accessible for all children. 

How accessible is the school environment? 

We endeavour to make our school as accessible as possible for all children and parents. 

Where English is an additional language the teaching teams make use of visual cues and 

prompts in teaching and can use translation software. We have a fluent Spanish and German 

speaker on our staff team and also a member of staff that can use British Sign Language. 

We can also make use of translation and interpreter services if required. Our school building 

was built in 1964 and as such wasn’t built with full accessibility for wheelchairs however we 

have worked to make the building as accessible as possible. We have two disabled toilets and 

changing facilities. 

 

Who can I contact for further information? 

The school office is always open throughout the day, and office staff can direct enquiries to 

the most appropriate member of staff. Appointments can be made to see Clare Cockburn, 

Sarah Fitzgerald and Anna Chase and they will always endeavour to be available to address 

urgent concerns immediately. The team are also contactable by telephone and email. 
 

School Office: 

admin@wheatfieldsinfants.herts.sch.uk 

Telephone Number; 01727 859978 

 

Assistant Head for Inclusion, Sarah Fitzgerald or Anna Chase 

ahinco@wheatfieldsinfants.herts.sch.uk 



24 

 

How will the school prepare and support my child to join the school, transfer to a new 

school or the next stage of education and life? 

 

Parents and carers considering choosing Wheatfields Infants’ and Nursery School for their 

child are encouraged to visit the school for a tour with one of the senior leadership team. If 

your child has special educational needs we would encourage you to make an appointment to 

meet with Sarah Fitzgerald or Anna Chase prior to your child joining the school to discuss 

their needs and ensure the appropriate support can be put in place. We visit all children 

entering our nursery and children who are new to our Reception either at home or in their 

current nursery setting. This visit enables our staff team to get to know the children a little, 

find out about their likes, dislikes and any support needed. All of the children are also 

invited into school for a series of visits prior to starting school so they are able to feel 

comfortable and confident with the environment and the staff team. For children that will 

find the transition more challenging we provide ‘My New School’ booklets with photographs 

of key staff and key places in school as well as extra visits. Children joining our school in the 

middle of the year are also invited to visit their class before attending full time. 

At the end of year 2 most children transition to Wheatfields Junior School (a separate 

school on the same site). The schools work together to provide a transition programme for 

all children that involves visiting the new school, engaging in joint activities with children in 

year 5 and staying for lunch. The class teachers from year 2 and year 3 also work together 

through the year to moderate learning and to discuss the children’s needs. Where a child has 

additional needs Sarah Fitzgerald and Anna Chase work closely with Sarah Tuit the SENCo 

at the Junior School. Additional visits, activities and support are also provided for individual 

children where necessary. When an SEND child leaves our school mid-year or to attend a 

different junior school we will liaise closely with their receiving school, inviting them to a 

SEN review or attending a handover meeting at their school. 

 

How are the school’s resources allocated and matched to children’s special  

educational needs? 

 

The school has an amount identified within their overall budget, called the notional SEN 

budget. This is not a ring-fenced amount and as a school we aim to provide high quality 

appropriate education for all children using the whole of our budget. The needs of all the 

children are central to our decision making when allocating resources. Our knowledge of each 

child as an individual is key to managing this and as such resources are changed and 

re-allocated regularly to adapt to the children’s changing needs. The senior leadership team 

report to governors regularly on the allocation of resources and the impact that these 

resources have had on the progress of the children. 

 

How is the decision made about how much support my child will receive? 

The extra support your child will receive will be carefully matched to their needs, In order 

to identify the support needed we will work closely with parents and use all of the 
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information available about your child for example careful assessments, their progress so 

far, observations of the child and advice from external  

professionals. Reviewing the level of support your child receives will be a key part of the 

regular planning meetings.  It is our aim to develop the independence of all pupils and no 

child will receive full-time support from the same adult.  

 

How can I find information about the local authority’s Local Offer of services and provision 

for children and young people with special educational needs and disability? 

Hertfordshire County Council’s Local Offer can be accessed online at 

www.hertsdirect.org/localoffer  

 

 

 

Maths and Literacy Interventions 

 

Hazel Class 

Our maths intervention is based in Hazel Class and follows the principles of Numbers Count, a 

programme that improves children’s mathematical skills. It is designed to help children 

develop their knowledge and understanding of number and their mathematical reasoning 

ability. If your child is in Year 2 and is struggling with their maths they may be selected for a  

place on the Numbers Count programme.This means they will receive intensive, daily numeracy 

support for one term from the specialist Maths teacher. In this way we can help get your child 

back on track early on in his/her school career as well as develop the range of necessary skills 

to continue to learn mathematics effectively thereafter. 

Rowan Class 
Our literacy intervention is based in Rowan Class. It is designed to support children who need 

extra help with their reading and writing. If your child is having problems making progress 

they may be invited to work with the staff in Rowan Class. The small group size allows the 

teachers to develop an individualised programme which takes account of their preferred 

learning style, builds their confidence and independence and helps them to make progess. 

 

 

 

 

 

 

 

 

http://www.hertsdirect.org/localoffer
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Assessment 

 

Assessment is a key part of the children’s development as an individual. After each lesson, the 

teachers assess the progress the children have made to decide their next steps. These 

assessments feed into individual pupil records which are part of the formal assessment 

process. The children have individual next steps to support their progress. 

 

Formal Assessment 

 

Each September Reception children are formally assessed as part of the new National 

Baseline. The children are also assessed at the end of Year 1 and Year 2.  Year 1 children have 

a short phonics screening check in June of each year and children are reassessed in Year 2 if 

they did not meet the required standard in Year 1.  

 

A new national curriculum was introduced in 2014. As a result, the Standards and Testing 

Agency (STA) has changed the tests taken by pupils in Year 2 so that they assess the new 

curriculum. Pupils took the new tests for the first time in May 2016. Scaled scores are used to 

report national curriculum test outcomes. The pupil’s raw score is translated into a scaled 

score using a conversion table. A pupil who achieves the national standard has demonstrated 

sufficient knowledge in the areas assessed by the tests. This means that they are well placed 

to succeed in the next phase of their education. 
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Parent Partnership 

 

The children’s principal teachers are their parents. We are pleased to share the education 

of your children with you. We endeavour to establish a positive  

partnership between parents, child and school in which information, successes and concerns 

are shared.  

 

As part of our annual routine we invite parents to formal Progress Review Meetings in the 

Autumn and Spring terms. We also have meetings with pupils and parents to discuss their 

progress and their targets for the following half term. In the summer term a school report 

is written. The school report focuses on three key areas, your child’s personal, social and 

emotional development, their attitude to learning and the progress they have made with 

their learning during the year.  Parents are welcome to meet with their class teacher to 

discuss this report.  We hold open sessions each term when parents and other relatives may 

visit the school with their children.  

 

Open Door Policy 
Teachers are always available in their classrooms after school and are happy to discuss any 

concerns or answer any questions parents may have.  If the school needs to know of a 

situation that has developed first thing in the morning, we do ask parents to come to the 

office so as not to disturb the children at the start of the day.  The Headteacher is always 

happy to meet with parents and discuss any concerns or answer questions.  Appointments can 

easily be made by contacting the school office. In addition, there are many occasions when we 

welcome parents to school, including: 

 

 Class assemblies     Christmas concerts 

 Curriculum evenings     Workshops 

 Open evenings      Sports afternoons 

 As parent helpers/reading partners/lunchtime carers/class representatives 

 

Parent Helpers in Class 

 
Our parent helpers are an essential part of the way we work in school. We believe our 

children learn best through practical experience, but we can only achieve this with the help 

of our parents in the classroom.  

Parents work in a variety of ways either with small groups of children, or supporting 

activities in the class such as making resources or joining the children on school visits.  
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 We also welcome several grandparents as regular helpers and some other members of our 

local community.  Anyone who helps in school must first complete a Disclosure and Barring 

Service Check and read and complete a copy of our volunteers’ and visitors’ guidelines. All 

volunteers will initially speak to Ms Fitzgerald who will ensure that all the necessary 

procedures have been followed. 

 

Home Learning  
We believe that parents and carers taking time to talk to their young children and play with 

them every day, is an essential part of the child’s learning and we support this within our 

home learning policy. 

In addition, we encourage parents to read  frequently with their children at home. We 

offer workshops and materials to support parents’ understanding of current approaches to 

maths and literacy and how they can help their children at home. All this information can be 

found on the school website. We ask parents to support the themes their children are 

studying by looking for opportunities to explore them further at home. Parents will be kept 

informed as to how they can help through the regular weekly class emails. 

 

Friends of Wheatfields Infants’ (FOWI) 
There is a very active Friends of Wheatfields. All parents are automatically members. A 

committee is elected at each Annual General Meeting for the 

following school year. The committee coordinates with any 

parents who help with specific functions. It is through this active 

support that the school is able to purchase additional resources 

for the school. 
 
FOWI aims both to provide social links for the parents of 

children at the school and raise money.  The money raised 

provides many things the school could not otherwise afford, but which benefit the children 

greatly. 

 

All parents are encouraged to become involved and help out at events, whether on a stall,  

making cakes, hanging bunting or many other jobs too numerous to mention. The Parents’  

Association also organises the sale of second hand/used/nearly new school uniforms. FOWI 

has its own email address FOWI@wheatfieldsinfants.herts.sch.uk   

From time to time parents are invited to complete other questionnaires about aspects of 

school life. We value the views and opinions of parents. Each class also has an individual blog 

and email address for frequent home school communications. Finally a great deal of 

information is available on the school website, including overviews of the term’s learning. 

These can be found at www.wheatfieldsinfants.herts.sch.uk  

http://www.wheatfieldsinfants.herts.sch.uk/
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Attendance 

 
Good attendance is essential for children to take full advantage of the learning  

experiences available to them. They need to establish a commitment to work which will be 

carried forward into adulthood. 
 

Absence 

 
If a child is absent from school for any reason, we ask parents to telephone and inform the 

school.  On the child’s return to school, if 3 days or more have elapsed, a written explanation 

needs to be sent with the child so this can be entered as an official  

absence on the attendance register.   
 

 

Requests for Absence 

 
Amendments made to the 2006 regulations in the Education (Pupil Registration) (England) 

(Amendment) Regulations 2013 make clear that headteachers may no longer grant any leave of 

absence during term time unless there exceptional circumstances. Parents can now be fined 

for taking their child on holiday during term time without consent from school. 

If there are exceptional circumstances behind your request you should discuss these with the 

Headteacher. If your child is absent from school because of a holiday which has not been 

agreed, this will be classified as unauthorised absence and you may be fined or legal action 

taken against you. 

 

 

 

 

Drop-off and collection 

 
It is the parents’/carers’ responsibility to ensure that their child is dropped off and collected 

by a responsible person who should be over the age of 16, unless there is  

prior written agreement with the school. 

The school will take responsibility for children as from 8.50am; before this time there will be 

nobody to supervise the children and therefore the welfare of the children is the parents’ 

responsibility. 
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Pupil Care 

 

Medicine 

 
We take children’s welfare seriously and have a system of 

managing written agreements where children have to bring 

medicines into school.   

Children on a course of medicine are generally assumed to be not 

fit for school, but there are conditions like asthma or diabetes 

where we will help the children to manage their condition.  

 

Medicines can be brought to the school office clearly labelled. We have a consent form for 

all medicines, which is available at the school office. Parents of children with other 

conditions, or regular medication, should discuss the problem with the First Aid Lead  

before a course of action is decided upon.  

Children with asthma should have access to their inhalers at all times - we suggest they are 

kept in the teacher’s cupboard. However it is a parent’s responsibility to check the 

efficiency of inhalers, or indeed any other medicine held in school. 
 

 

 

Emergencies 

 
Occasionally, accidents happen at school, or a child becomes unwell and it 

is necessary to contact a parent. It is very important that we have 

telephone numbers so that we can contact both parents and hopefully a 

further two contact numbers of friends or family who would be prepared 

to look after the child if the parents cannot be reached. 
 

 

Personal Accident 
The school is insured for its legal liabilities, but only if negligence were to be proved would 

there be any compensation for injury .We always ensure all children and adults are covered 

for personal accident when travelling by coach on a class visit. Further details are available 

from the school office. 
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Security 

 
We take this very seriously. Staff and governors have an ongoing programme to review and 

manage security issues. All visitors are required to report to Reception and sign the visitors 

book when admitted. All mobile phones need to be handed in at the office. Please inform 

school staff of any suspicious circumstances you come across. 

 

Behaviour 

 
We encourage the children to take responsibility for themselves and their own behaviour, 

and to be aware of each other’s needs as well as their own.  We have a school 

behaviour policy that was devised with the staff and children:  

 

                    Our Rainbow Code. 

                      We do our best 

                          We listen 

                               We look after our School 

                                   We tell the truth 

                                We are kind and polite 

                                  We help each other 

                                    We keep safe 

 

 

   We review this regularly and all the children are aware of the rules and the reasons for 

them. To reinforce our policy we have a system of rewards and sanctions that apply in school 

and in the playground. Class rewards are given as rewards and time outs as sanctions. The 

children have regular circle discussion times, when problems are discussed and resolved. 
 

 

Safety 
Part of our Rainbow Code is that the children should stay safe within school.  It is important 

that the school gates are kept closed to ensure safety on the playground.  Parents are 

responsible for their children before and after school and we request that the children do not 

use the school apparatus as it is being used by Jousters. It is important that children with 

long hair have it tied back securely and that children only wear stud earrings. We request 

parents ensure children do not bring any items to school which have either monetary or 

sentimental value, as we cannot guarantee they will not get lost or damaged. 
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Charges and Remissions Policy 

 
The governors have adopted the following policy on charging for school visits and activities. 

 

 No charge will be made for activities and visits in school time, but a voluntary 

contribution is requested 

 There is no obligation to contribute and no individual child will be penalised if parents 

decide not to contribute 

 If insufficient contributions are received for a proposed activity it will not take 

place. 

 

We hope parents will continue to support visits whenever possible, in order to enrich the 

children’s learning by providing first-hand experiences. If they wish, parents may make an 

annual voluntary contribution to the PTA, which is used to enrich the curriculum with theatre 

productions in school, visitors, workshops musical performances etc. If you choose to sign 

the Gift Aid form, then the school benefits even more by reclaiming tax.

 

Concerns and Complaints 
 
Our partnership with parents is very important to us at Wheatfields.   

 

If, therefore, parents are concerned about anything, it is important that they discuss this 

with their children’s class teacher to see if it can be resolved.  If this does not help to 

resolve the issue, parents can discuss the matter further with the Headteacher or a member 

of the Senior Leadership Team.  If parents are still not satisfied, the Governors of the 

school have arrangements for considering complaints formally. They have adopted the 

procedures recommended by Hertfordshire County Council and a copy of these can be 

obtained from the school office. 
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Extended Care 
Treetops Breakfast and After School Club 
  

Treetops is a Breakfast and After School Club run by the school for children from Nursery 

to Year 2. Hours are from 7.30am to 8.50am and 3.10pm - 6.00pm during term-time.  

 

In the mornings the children can have a nutritious breakfast and in the afternoon there is a 

sandwich-style tea available. There is a variety of activities and resources available so that 

children can have fun together in a relaxed environment.  

 

Bookings are made via School Gateway. Childcare vouchers and 30 hour childcare funding can 

be used for payment. Please contact the School Office if you require any information. 

 

During the holidays there is a club run by “Jousters” available at the Junior School where 

our children are welcome to attend. Jousters contact details are 01707 894650 / 07929 

594027. 

 

 

Extra Curricular Activities 
 

At Wheatfields we believe that children respond to the opportunity to participate in a 

variety of activities. For this reason we provide a rich programme of extra-curricular 

activities, both at lunchtime and after school. In addition to the music curriculum, children 

have the opportunity to learn the violin and develop their musicianship. A charge is made for 

these lessons.  

 

Current clubs include 

Mini tennis 

Streetdance 

Multi-skills breakfast club 

Football 

Drama 

 

From time to time the school is asked by outside organisations to distribute  

information to parents about activities of interest to the children. It is important that 

parents are aware that when we do this, it doesn’t mean that we have checked the suitability 

of the organisation - we are simply acting as a distribution point for information. 


